
NIH F31 Reference Letter Template
[Institution Letterhead]
Date: [MM/DD/YYYY]
To Whom It May Concern:
I am writing to provide a reference for [Candidate’s Full Name], who is applying for the NIH Ruth L. Kirschstein National Research Service Award (NRSA) Individual Predoctoral Fellowship (F31).
Candidate Information:
· Name: [Candidate’s Full Name as in eRA Commons]
· eRA Commons Username: [Candidate’s Username]
· Funding Opportunity Number: [e.g., PA-25-244]

1. Relationship to Candidate
Briefly describe how you know the candidate (e.g., mentor during undergraduate research, committee member, collaborator) and the duration of your professional relationship.

2. Assessment of Candidate’s Qualifications and Potential
Provide an evaluation of the candidate’s:
· Personal characteristics (e.g., scientific curiosity, persistence, integrity, resourcefulness).
· Technical skills (e.g., laboratory techniques, computational methods).
· Professional skills (e.g., communication, teamwork, leadership).
· Indicators of success in biomedical research.

3. Areas for Development
Identify areas where the candidate could improve and how the proposed training plan will address these gaps (e.g., advanced quantitative methods, rigorous research practices, leadership development).

4. Preparedness and Likelihood of Success
Offer your overall assessment of the candidate’s readiness for the proposed research training and their potential for a productive career in the biomedical research workforce. Include examples of past achievements (e.g., publications, presentations, intellectual contributions).

5. Additional Comments
Include any other relevant observations that would help reviewers evaluate the candidate’s merit.

Sincerely,
[Your Full Name, Degree]
[Title and Department]
[Institution]
[Email and Phone Number]

NIH Requirements Recap
· Length: No more than 2 pages, PDF format, on institutional letterhead.
· Submission: Directly through the NIH eRA Commons Reference Letter system (not by the applicant).
· Content Focus: Candidate’s qualities, potential, areas for development, and overall likelihood of success.
· Number of Letters: Minimum 3, maximum 5; sponsor/co-sponsor cannot be a referee. 

