Updating the Sponsored Projects Officer (SPO) during the Award
Modification Transaction

Upon, opening the Peoplesoft Award Profile via CIS Finance (FS)...
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2. Click on the “+" sign to add a new OSP Contact
and click “-" to delete the current OSP Contact
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3. You can lookup the employee that you want
to add (by name or UNID). The name will
—————— - .
autofill when that employee is chosen by
clicking on them.
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Please process the following Award Modification:
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Comments: Please create a new companion project for this participant support Mod 1 and add $15,840 directs only. LD

The link below will take you to the Award Modification Page with further details. Please review and process accordingly.
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Contact: Please do not reply to this email, for any questions please contact the OSP Contact.
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