[Date]
[Grant/Contract Official]
[Sponsor Name]
[Street Address]
[City, State, Zip]
RE: [PI Last Name, First Name]; University of Utah Project Number [Project Number] [Proposal Number] Carry-Forward Request
Dear [Grant/Contract Official]:

This letter is a request to carry forward funds for the Contract/Grant # [Grant #] between [Sponsor Name] and the University of Utah for [Project Title].

The University requests carryforward of remaining funds in the amount of $0, making these funds available to the project through the period ending [Date].  This is necessary to [Provide Justification].

Please contact me if additional information is required.  To indicate your approval of this request, please print two copies and sign in the indicated space and return one copy to [Sponsored Projects Officer] at [SPO email address].  You may retain the second copy for your records.  We recognize that it may be necessary to issue a formal modification to approve this request.

Sincerely,

[Name], Principal Investigator

[Department]
Approved:

	

	[Grant/Contract Official]

	[Sponsor Name]

	

	

	Brent K. Brown

	Director, Office of Sponsored Projects

	University of Utah


